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Useful contacts and
websites for job-hunting

Hokkaido University Career Center

An organ of Hokkaido University which pro-
vides situation vacant information and career
advice to supports job-hunting for students of
Hokkaido University. In its homepages you can
See situation vacancies sent to the university
and the guidance held in the university.

Clark Momoml Hall 1F K\ta 8, Nishi 8,
Kita-ku Sapporo 060-080

M job-hunting & situation vacancies
Tel: 011-708-2987
E-mail: ccsup1@academic.hokudai.ac.jp

M internship
Tel: 011-706-3262
E-mail: ccsup2@academic.hokudai.ac.|p

https://ccsup.academic.hokudai.ac.jp/
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Independent Administrative Institution
Japan Student Services Organization

An institution which is under jurisdiction of the
Ministry of Education, Culture, Sports, Sclence
and Technology and comprehensively imple-
ments student support services including servi-
ces for international students.
http://www.jasso.ga.jp/

Employment Service Centers for Foreigners

Public employment security offices specialize in

placement service and offer job-related information

and consultations to foreigners living in Japan,

1) Tokyo Employment Service Center for Forelgners
http://www.tfemploy.go.jp/

2 Osaka Employment Service Center for Foreigners
http://osaka-rodo.go.jp/hw/ge

Student Employment Center in Sapporo

An officlal employment center which provides in-
formation conceming employment for students.
thellowork-sapporo.go.jp/gakusel/young.html
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Part 1 Job-hunting in Japan

How Japanese companies
take the recruiting process

3Potential capacities rather than immediate job skills

Japanese companies tend to train their employees from ba-

sics and bring them up to fit into the companies and their
culture. Therefore, many companies in Japan rely on re-
cruiting new graduates to employ new staff. For universi-
ty students, doing job-hunting when they are still consid-
ered to be new graduates (ie. at a last year of their study)
becomes the lifetime opportunity,

According to the survey higher ranked qualities which
companies expect students to have when they are em-
ployed as new graduates are (Dcommunication skills, @
enthusiasm, @cooperativeness, followed by fundamental
academic ability and expertise. This also reflects the spe-
cial feature of Japanese companies which have a tendency
to train new recruits to become fully-fledged.

It is regarded that advanced technical knowledge and ex-
pertise can be gained by education and training after join-
ing the company, but for the education, communication
skills are considered most important in order to listen and
fully comprehend what others say and to clearly express
their own ideas. Enthusiasm and cooperativeness are also
listed as necessary qualities for the growth within the or-
ganisation after being employed.

So the people Japanese companies want are the ones who
have future potential capacities to grow up and fit into
their companies after joining.

:Do job-hunting actively !

As mentioned above things recruiters in Japanese compa-
nies want to know are each applicant's communication
skills and cooperativeness and to judge whether or not the
applicant will fit into the company the recruiters see each
applicant” s intention and one’ s point of view. Therefore it
is not a writing exam but a group discussion and an inter-
view which are regarded as important during the screen-
ing. On the group discussion and the interview, the appli-
cants need to express what kind of person they are and
this is the most crucial evaluation point. There are an in-
creasing number of companies which do not see internation-
al students as special during the recruiting process for new
graduates and treat them on equal term with Japanese stu-
dents. So if the students actively carried out the job-hunt-
ing without diffidence, they would certainly succeed.

Things you should take care of
during job-hunting
:Express your human nature

Future potential capacities are regarded as the most im-
portant quality in recruiting process in Japan. So the re-

cruiters want to know what kind of person the student is.
Therefore it is crucial to express this intelligibly through
the entry sheet and the interview. To do so, you need to
have a clear view of your own strengths and weaknesses
and establish your self PR method. “Things you gave high
priority in your school years” is a typical question which
recruiters often ask. Thus, it is important to achieve some-
thing you can make an appeal to others during school
years, for not only job-hunting but also to fulfil your school
years.

z Start early!

In Japan students usually start their job-hunting from
around October at the third year of four-year Bachelor' s
degree course or the first year of two-year Master’ s de-
gree course. Therefore you also need to start your job-
hunting at the same timing with Japanese students whilst
keeping your balance of study and job-hunting.

It is extremely rare that the students get the job-offer in-
stantly from the company of their first choice, There have
been a number of previous students who went through va-
rious failures and eventually found the job in a company
one can fit into. To start early and not to give up are the
keys to success in job-hunting in Japan.

8 Mind your manners!

Japanese people tend to regard manners and formality im-
portant. So even when job-hunting such attitude like “Choose
me by looking beneath the surface” is not acceptable, Even
if you have an excellent academic record and are very
competent, once you are seen as bad-mannered or careless
about your appearance, you may lose the job-opportunity,
So as a job-seeker you should be at least reasonable.

@ In any case you must be punctual. If you were just
late to the company visit, job-interview etc. you
would be excluded.

(@ Make it clear how you can be contacted. When you
received a message from the company, e.g. e-mail,
reply immediately to say the message was received.

@ Writing style of e-mails and letters must be clear and
concise.

@ Be careful in your speech even when making phone
calls.

® Completely master basic honorific words.

(® Appearances, such as hair-style, a suit and shoes,
must be clean and neat like a student,

#For more details, please refer
T#£M 63 Book) distributed by the Career Center.
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[3] Job-hunting process in Japan (flow chart)

How to see this chart Please refer the year/month on top of the chart.
The starting point of each heading indicates the approximate timing of each
action/event generally taken place.
When you plan your job-hunting schedule, use this for reference.

Year 3 Undergraduate/ Year 4 Undergraduate/ Join the company
Year 1 Master’s Year 2 Master’' s Graduation

February  March April  May June July August September October November December February March  April

August  September October November December January January

M Internship —I [ | Company & Industry In order to decide the industry and the company of your . R
= 5 Research choice you need to research on them. First, second and third @®0Other job-hunting terms
In Japan '""'"’:‘P generally sources of information students use are Company g
practised is for “Students to homepages, Companies’ explanatory seminars, and Job- B SPi(synthetic personality inventory)
work in organisations and ex- hunting information sites, respectively. You could have better The test many companies throughout Japan
perience the work which re- understanding if stored up basic knowledge before visiting use. It contains two types of aplitude tests,
lates to their majors and/or alumni, attending companies’ explanatory seminars. ability and personality.
future career plans while B Company guide
»
.(rr:‘ay pau:a still ntt :::vsrsity‘. A brochure which explains the company’ s
@ purposes of s are to i
raise their awareness of M Entry I Requesting data/information to the company of your choice as a businoea overwawh hoerly: Asoulic o
working, to improve their start of job-hunting is called “Entry”. If you have anyinterest toa par- .gompnny, (amemreh:
motivation to learn and to ticular company, it is good to make an entry. If  you raise your interest af- “:Ar:earp an S —— .
experience more advanced ter reading through the information, you will submit the entry sheet oﬂ:r: :::e:‘:; in:e?v'o ::t AL i)
which you filled up with your self PR and to the next step. Sl
business practice relates to you up b — kbl M Group discussion
;:allr majlolrn. P Discuss issues such as current topics between
nquiries for Hokkaido o y
Univershy’’s Intsmship. pro- |_- OB & 0G Visit | OB and OG mean alumni, the past graduates from the univer- Ig;;mjuﬂ;d:rl:skill
grammes, please contact sity. You can hear about actual experiences from Hokkaido Skill - :1h " intention and t
Hokkaido University Career University alumni who work in  the industry/companies which i .;;:::?:n ib?yrs e S
Center. you are interested in and at the  same time they may be able to | S::Iall Ry
: -706- ive o eri- ed job- 3
tel: 011-706-3262 give:you some advice'as exp enced job-seskars, New recruits gather together after the informal
;;r:n:.r.;csuf?.@acadamic. assurance and hear various explanations
udal.ac.jp m from the company.
lCompames‘ This is the seminar/meeting where the company explain its busi- RaD,
P W Job-hunting guidance
Explanatory ness overview and work in- volved. Invitations are sent to the A guidance held by the Career Center when
Semlnars students who submitted their entry sheets. However, a reserva- job-hunting starts. Participation is strongly

tion is required to attend the  seminar. Recently many of the semi-
nars serve as both the explana-  tory meeting and the first screen-
ing. There are also united expla-  natory seminars which include multi-
ple companies in one venue. Through the united seminars a num-
ber of alumni found companies  they have not known before.

recommended as a lot of information can be
obtained.

M Group interview
Interviewers interview with more than one
student (3 to 5) at the same time.

W Al year round recruitment
Recruiting done by a company all year round

B Employment Written exams and  interviews, etc. may take place. Written ex- rather than certain time of the year.
Examination ams Include a gen- eral knowledge test, an aptitude test, essay % W Mock interview
writing, etc. Inter- views are often held more than once and 1 Practice for job-interview. Every year a couple
the position of the interviewer in the company would often be = of mock interviews are also held in the Career

higher in further in-  terview. There might be group interviews Center.
and group discus- sions taking place as well.

B Informal If the ap-  plicant is successful, oral assurance will be given after
Assurance | the final interview. Then the letter of informal notification will be

sent out. The earliest ones may be in March but in most cases

the com-  panies start sending the informal notifications in April.

There are companies which give pre-service training to new
ployees before the formal employment. This is the opportunity

M Pre-service to get acclimatised to the company quickly, so unless some
Training highly important issues arise, all new recruits should attend.
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Part 2 Important notices for international students

to work in Japan

IIl Change of Status of Residence

s Do change the status of residence to work

Under ‘Immigration Control and Refugee recognition Act”
foreigners who reside in Japan possess the landing (status of
residence) permission and according to the permission, they
are only allowed to engage in permitted activities within a
term of residence. International students who are studying
at universities in Japan possess the “College Student” status.
When the student finds a job and intends to join the company
in Japan, the status of residence has to be changed to the
ones permitting work. There are 27 status of residence in
Japan, however, a majority of international students who
have been offered to work in Japan changed their status of
residence to “Engineer” or “Specialist in Humanities /Inter-
national Services” .

(DEngineer
Activities to engage in service that requires techno-
logical skill and/or knowledge pertinent to physical
science, engineering, or other natural science fields.
(@ Specialist in Humanities/International Services
(1) Activities to engage in service that requires know-
ledge pertinent to jurisprudence, economics, socio-
logy, or other human science fields.
(2) Activities to engage in service that requires specific
ways of thought or sensitivity based on experience
with foreign culture.

:No status for “Unskilled Labour”

There is no status of resident permission which allows for-
eigners to engage in “unskilled labour” . This is a reflection
of Japanese government view that while permitting some
foreigners who have above standard level of skills, know-
ledge, and experience to work in Japan which helps prosper.
Japanese economy and society, accepting many workers for
unskilled labour gives a big impact on the society. Thus, in-
ternational students need to bear this view in mind when
choosing companies and types of occupations. Basically the
students need to find jobs which fulfil the criteria that using
either what they have learnt in university or language
skills, such as using their mother tongues.

As a general rule, immigration bureau of Japan receive
the application of change of status of residence from Janu-
ary in the year when the applicant wish to be employed.
For the application, apart from the application form for
change of status of residence permission, there are various
documents required, such as a copy of the contract of em-
ployment, a certificate of graduation from university, etc, It
is important that potential applicants contact the immigra-
tion bureau for checking details, request all necessary
documents from university and company to work and ap-
ply the change of status of residence permission earlier.

SCan keep on job-hunting after graduation

Even if the international student could not obtain a job-of-
fer by the graduation day after very active job-hunting,
there is a system which may allow the person to stay in Ja-
pan for further job-hunting. By applying to the immigra-
tion bureau of Japan, short term residence permission for
90days may be approved. An extension of this permission
can also be approved once only, so the student can stay a
maximum of 180days after the graduation. The student
can also gain a permission to engage in extra activities (e.g.
part-time work up to 28hours/week) during this period.

If the person found a job and gained an informal assur-
ance while the short term permission period, the person
could stay in Japan up until the following April. In this
case, the status of residence permission should be changed
to “designated activities” by applying to the immigration
bureau, Under this status the person can reside in Japan
until starting the job but not longer than one year after
the graduation. So if you could not find a job by the gra-
duation, it is important not to give up and keep trying by
using these systems.

#Please contact the Immigration Bureau of Japan, the
Ministry of Justice for checking further details.

Contact: Sapporo Regional Immigration Bureau

7th floor, Sapporo Third Joint Government Bldg.
QOdori-nishi 12 Chome, Chuo-ku, Sapporo City

Hokkaido 060-0042

Tel: 011-261-9658

http://www.immi-moj.go.jp/
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Quality Sought by Japanese Companies

zThe importance of Japanese language ability

Basically Japanese companies expect international stu-
dents to have the same qualities they expect of Japanese
students, such as communication skills, enthusiasm, cooper-
ativeness, etc. However, they would not be able to display
their communication skills unless they have high proficien-
cy in Japanese. Through job-interviews companies will just-
ly see how well international students can communicate in
Japanese. Therefore it is essential to study Japanese before
job-hunting. Many of the international students who made
rapid progress in their Japanese said that shortcuts to
make a progress are @making as many Japanese friends
as possible, @as well as studying Japanese grammar
thoroughly.

Setting Japanese proficiency exams as a goal is one way
to make good progress. There are several proficiency tests
to assess Japanese language skills and whichever the stu-
dents took they can use their results to make an appeal to
the company during job-hunting,

(DJapanese Language Proficiency Test (JLPT)

Date: Annually

Contents: Level 4 to Level 1. Each level includes three
sections, “Writing-Vocabulary” , “Listening” and
“Reading-Grammar” .

Fee: 5,500yen (2006, including tax)

Venues: Major cities in Japan including Sapporo

Contact: JLPT Section, Test Division, Japan Educational

Exchange and Services (JEES)

4-5-29 Komaba, Meguro-ku, Tokyo 158-8503

Tel: 03-5454-5215 Fax: 03-5454-5235

http://www.jees.or.jp/jlpt/index.htm

(@BJT Business Japanese Proficiency Test (BJT)
Contents & Dates: Contains two parts
M Listening and Reading Test (JLRT)
Biannually
A listening and reading test to measure and evaluate com-
prehension. It is in a marksheet style, using multiple (four)
choice questions. Those who gained higher marks (530 and
over) are qualified to sit the following Oral Communication
Test (JOCT).
M Oral Communication Test (JOCT)
Annually
An oral test that comprehensively measures and evaluates
one's proficiency in using Japanese to communicate. It eval-
uates and recognises the proficiency by the following 6 lev-
els, A+, A, B+ B, C and D.
Fees: JLRT 7,000yen (2006, including tax)

JOCT 10,000yen (2006, including tax)
Venues: Major cities in Japan including Sapporo
Contact: BJT Secretariat, Human Resources Support Divi-
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sion, Japan External Trade Organization

Ark Mori Building, 6F 12-32, Akasaka 1-chome, Minato-
ku, Tokyo 107-6006

Tel: 03-3582-4688 Fax: 03-3582-0504
http://www.jetro.go.jp/en/bjt/

@J.TEST Test of Practical Japanese

Dates: 6 times yearly

Contents: There are a level A-D test for middle to advanced
speakers and a level E-F test for Beginners.
Each test contains two types of questions,
Listening questions and Reading/Writing
questions.

Fees: A-D level 2,800yen (2006, including tax)

E-F level 2,300yen (2006, including tax)

Venues: Major cities in Japan (3 times/year in Sapporo)

Contact: J.Test Office, Association for Testing Japanese

Tsujisawa Building. 1-57-8 Higashi Nakano, Nakano-ku,

Tokyo 164-0003

Tel: 03-3368-8106 Fax: 03-3368-8107

E-mail: info@j-test.jp

http://j-test.jp/xp

: Have a clear vision of your future careers

Apart from the ability to communicate in Japanese, Japa-
nese companies also see qualities which no one except in-
ternational students may specifically possess, such as addi-
tional language skills (of course mother tongue, plus
preferably English) and adaptability to different cultures
and expertise. Furthermore, the companies often ask for
clear reasons why the students wish to join Japanese com-
panies and their future career plans. As mentioned before,
Japanese companies would like to train new recruits to be-
come fully-fledged management staff who bear the basis of
the firm. Long-term employment is ideal for Japanese com-
panies, but in reality even among Japanese stidents who
joined companies as new graduates, 30 to 40 percent of
them resign within 3 years. Therefore, students should ex-
plain their future career plans honestly, such as whether
they intend to stay in Japan in the future or not. Students
also need to pay attention to the form of employment.
Even if they are offered a position it is important to make
sure whether this position is permanent, contracted or em-
ployed by a local subsidiary in their homeland. The stu-
dents have to make sure whether the form of employment
meets their future career plans before making their final
decision,



